Denver Public Schools
Attendance Policy and Guidelines

Compulsory School Attendance Law:

(1) (a) Except as otherwise provided  in subsection (2) of this section, every child who has attained the age of six years and is under the age of SEVENTEEN years, except as provided by this section, shall attend public school for at least THE FOLLOWING NUMBER OF HOURS DURING EACH SCHOOL YEAR:

(I) One thousand fifty-six hours if a secondary pupil; 

(II) Nine hundred sixty-eight hours of an elementary school pupil IN A GRADE OTHER THAN KINDERGARTEN

(III) NINE HUNDRED HOURS OF A FULL-DAY KINDERGARTEN PUPIL; OR

(IV) FOUR HUNDRED FIFY HOURS OF A HALF-DAY KINDERGARTEN PUPIL. 

Definitions: 

Excused Absence: Absence with permission of the parent/guardian and school principal.  These include absences as a result of the following: 

· Temporary illness or injury

· Physical, mental or emotional disability or condition 

Unexcused Absence: those that are the result of suspension, expulsion or those that are with permission of the parent/guardian but without permission of the school principal (e.g. parent can’t get kid to school, family vacations, etc.)
Truancy: absence without the permission of the parent/guardian and the school principal\

Tardy: determined on a school-by-school basis
Important Information Regarding Number of Days Missed:

· After 4 unexcused absences in a month, the teacher needs send a letter home, leaving a copy Sarah’s mailbox
· The top portion of the letter goes to the parent and stays with them

· The bottom portion of the letter needs to come back to school and remain with the classroom teacher

· After 10 cumulative unexcused absences, Sarah will contact the parent.  Additionally, she sends an Attendance Warning letter. 

· At this point, an attendance contract can also be used (signed by parent, student, teacher and psychologist)
· Additionally, you may want to refer the student to the SIT team

· After 10+ excused absences due to illness, the principal may require a note from the medical provider.  Trich ultimately has the authority to accept or decline parent-provided excuses for absences.

· After 15 cumulative unexcused absences, Sarah sends a Truancy Letter

· After 25+ cumulative unexcused absences, Sarah can file in Truancy Court 

Attachments:

· Teacher letter to parents

· Example of attendance contract 

Other Information:
· A certain number of tardies does not “add up” to an absence (even though  IC calculates it that way)
· If you are concerned about a student who does not fit certain “letter home” requirements (e.g. frequently tardy), see Sarah to discuss if it is necessary/appropriate to send letter home or determine other interventions
· Sarah can always help you with the letters and answer any questions 

· Other interventions completed as necessary – alarm clocks, attendance contracts, phone calls home, home visits, etc. 

